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Instructions to Authors 

GENERAL FORMAT: Manuscripts should be typed on white paper, single-spaced.  Manuscripts typed using software 
should be typed in Microsoft Word (no PDF, please). The preferable font is Times New Roman, size 12.  If possible, set 
"Language" to “English (US)” and adjust the paper size to 8.5 x 11 inches. Double-space between paragraphs. 

 
At the top of the first page, format as follows: MARGINS: 1 inch (2.54 cm). LINE-HEIGHT: 0.177 inch. 
JUSTIFICATION: Full. WIDOW/ORPHAN: On. 

 
TITLE: Type the title (boldface and centered) three lines from the top, capitalizing Major Words (16 font size, bold Arial); 
use more than one line if necessary. The title should be brief, descriptive, and have all words spelled out. If more than one 
line is necessary, use 1.5 spacing between lines. 

 
AUTHOR(S) NAME(S) AND ADDRESS(ES): Skip two lines. Type the author(s) name(s) centered and single-spaced 
(Arial, 12 font size, boldface), if more than one line is required. Skip one line, then follow with the author(s) address(es), 
also single-spaced, capitalizing the first letter of all major words. In the case of authors from different institutions, identify 
the authors and appropriate institutions by corresponding Arabic numerals in superscript. PLEASE INDICATE THE 
SPEAKER BY UNDERLINING THAT AUTHOR’S NAME. 

 
ABSTRACT: Skip two lines, center, and type the word Abstract (in bold, Arial, 12 font size). Skip a line and type the 
abstract with each paragraph double indented. The abstract should be approximately 50 to 100 words in length. It should be 
factual and contain the main results and conclusions of the paper and be suitable for reproduction by abstracting services. 

KEYWORDS: Skip one line and type “Keywords:” (Times New Roman, italics, font size 12, single-spaced) followed with 
up to 10 keywords, not in italics. One or more keywords (initial caps followed by a semi-colon) should be provided by 
authors for indexing of their article. Keywords should be followed by sufficient explanatory information to make them useful 
to readers in a subject index. Abbreviated forms of chemical compounds are not acceptable. Spell out entirely, using the 
official nomenclature. THE FIRST KEYWORD ALWAYS SHOULD BE "Ozone." 

 
Skip two lines and proceed with the balance of the manuscript in Times New Roman font size 12. Do not indent paragraphs 
and skip one line between paragraphs. 

 
MAJOR HEADINGS: First Headings should be centered on the page, typed with Initial Capital Letters, and in Bold Arial 
(font size 14). Second Headings should be flush with the left margin (with a line separating the heading from the text), Initial 
Capital Letters, and typed in Bold/Arial (font size 12). Third Headings should be flush with the left margin, Initial Capital 
Letters, and typed in Bold/italics Arial (font size 12). 

 
SYMBOLS AND FORMULAE: Use SI units (or English with SI units) and standard symbols and abbreviations. Do not use 
periods after abbreviations. 
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TABLES: The word Table, followed by its Roman numeral, and its title all in capital letters, should be typed above the table 
itself and centered. The data contained in the table should be set apart from the text paragraphs so as not to be confused with the 
text. Legends should be typed in the bottom line(s) of the table data. Tables should be typed, spaced as appropriate for clarity, 
into appropriate positions in the text, without carrying over to the following page. It is preferable to use the "Table" feature to 
create tables. Boldface ‘Table I.’, etc., but not the title itself. 

 
FIGURES: Figures should be embedded into appropriate positions in the text. Figure title should be typed below the figure 
itself. Boldface ‘Figure 1.,’ etc., but not the caption itself. 

 
EQUATIONS: These can be created by appropriate software or hand-typed as appropriate. When numbering equations, place 
the equation number at the left in square brackets (e.g. [1]), and number subsequent equations separately. Format equation 
lines with 6 pt above and 6 pt below in the ‘Format Paragraph’ box. 

 
REFERENCES: We will accept in-text citations with the last names of authors, initial capitalized and followed by the year of 
publication in parentheses, e.g., (Shaw, 1982; Shaw and Yakapovich, 1976). With three and more authors, use (Johnson et al., 
1983) to conserve space. If the author name format results in two or more listings of "Johnson et al., 1983", use 1983a and 
1983b, etc., to differentiate. Do not italicize ‘et al.’ and note that there is no period after ‘et.’ 

 
Prepare a reference list in accordance with the Chicago Manual of Style (author/date format). Some examples are provided: 

 
Book: Ward, Geoffrey C., and Ken Burns. 2007. The War: An Intimate History, 1941–1945. New York: Knopf. 

 
Edited Book: Kelly, John D. 2010. “Seeing Red: Mao Fetishism, Pax Americana, and the Moral Economy of War.” In 
Anthropology and Global Counterinsurgency, edited by John D. Kelly, Beatrice Jauregui, Sean T. Mitchell, and Jeremy 
Walton, 67–83. Chicago: University of Chicago Press. 

 
Journal Article: Weinstein, Joshua I. 2009. “The Market in Plato’s Republic.” Classical Philology 104:439–58. 

 
Conference Paper: Adelman, Rachel. 2009. “‘Such Stuff as Dreams Are Made On’: God’s Footstool in the Aramaic 
Targumim and Midrashic Tradition.” Paper presented at the annual meeting for the Society of Biblical Literature, New 
Orleans, Louisiana, November 21–24. 

 
The full reference list should be typed at the end of the manuscript. The phrase "submitted for publication" is not considered a 
reference and should be placed in parentheses at the appropriate place within the text. However, "accepted for publication" or 
"in press" are acceptable in the reference list. 

 
 

SUBMISSION: Please submit your manuscript (Microsoft Word format) by e-mail as an attached file to  
support@ioa-pag.org 
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TRANSFER OF COPYRIGHT AGREEMENT 
You MUST RETURN a signed copy of this form. This form may be reproduced. Please read entire form for complete information. 

 
Author(s)   

    For Office Use Only 

Title of Paper   Paper No.   

   Received   
 

Full name, address, and phone number of author to whom editorial correspondence should be addressed (please print clearly or type): 
 

Author’s Name   

Address   

 
 

Phone #  Fax #   E-mail Address    
 

PART A - COPYRIGHT ASSIGNMENT FORM 
Company or other forms may not be substituted for this form. U.S. Government employees 

whose work is not subject to copyright may so certify by signing Part B below. 
 

1. The undersigned, desiring to publish the above paper in a publication of or sponsored by the International Ozone Association, known as IOA, hereby 
transfers the copyright in the above paper to IOA. Papers submitted to IOA conferences can be published in Ozone: Science & Engineering, the refereed 
journal of the IOA, upon acceptable peer review. 

 
2. The undersigned retains the following rights in the paper: 

 
a) All proprietary rights other than copyright, such as patent rights. 

 
b) The right to reproduce, have reproduced, revise, adapt, prepare derivative works, present orally, or distribute the above paper for such purposes 

as teaching (including multiple copies for classroom use), scholarship, or research, provided that (1) the source and IOA copyright are indicated; 
(2) the copies are not used in a way that implies IOA endorsement of a product or service of an employer; and (3) the copies are not offered 
for sale, used for promotional or marketing purposes, or distributed on an external network without the written consent of IOA. 

 
c) In the case of work performed under U.S. Government contract, IOA grants the U.S. Government royalty-free permission to reproduce all or 

portions of the above paper, and to authorize others to do so, for U.S. Government purposes. 
 

3. The undersigned warrants that the manuscript is the author's original work. If the work was prepared jointly, the undersigned agrees to inform co- 
authors of the terms of this agreement. The undersigned further warrants that the work has not been published before. (If excerpts from copyrighted 
works are included, the undersigned will obtain written permission from the copyright owners and provide credit to the sources in the manuscript.) The 
undersigned also warrants that the manuscript contains no libelous or unlawful statements, and does not infringe upon the rights of others. 

 
4. In the event the above paper is not published by IOA or is withdrawn by the undersigned before publication by IOA, this agreement becomes null 
and void. 

 
Authorized signature   Title (if not author)   

 
 

Employer for whom work was performed   Date    
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PART B - U.S. GOVERNMENT EMPLOYEE CERTIFICATION 
If your work was performed under U.S. Government contract but you are not 
a U.S. Government Employee, sign assignment form above and see Item 2(c). 

 
This will certify that all authors of the above paper are employees of the U.S. Government and performed Ns work as part of their employment and 
that the paper is therefore not subject to U.S. copyright protection. 

 
Authorized signature  Title (if not author)   

 

Name of Government Organization  Date   
 
 

 

IOA TRANSFER OF COPYRIGHT AGREEMENT Information to 
 

Authors Whose Papers have Been Accepted for Publication IOA Policy 
 

1. The United States Copyright Law requires that the transfer of copyright for each contribution from the author to IOA be 
confirmed in writing. It is therefore necessary that you execute either Part A (Copyright Assignment Form) or Part B (U.S. 
Government Employee Certification) on the reverse side of this sheet. Please return it as soon as possible to the IOA or other 
IOA Editorial Office requesting it. 

 
2. In connection with its publishing activities, it is the policy of IOA to own the copyright in IOA technical publications, 
and to the contributions contained therein, in order to protect the interests of IOA, its authors, and their employers, and 
at the same time to facilitate the appropriate re-use of this material by others. 

 
3. If you are employed and you prepared your paper as part of your job, the rights to your paper initially rest with your 
employer. In that case, when you sign the copyright transfer form, we assume you are authorized to do so by your employer 
and that your employer has consented to all of the terms and conditions of this form. If not, it should be signed by someone 
so authorized. 

 
4. For jointly authored papers, only one signature is required, but all authors must be advised of and consent to the terms 
of this form. 

 
5. Authors who are U.S. Government employees are not required to sign the Copyright Assignment Form (Part A), but 
any co-authors outside the Government are required to do so. 

 
6. Part B of the form is to be used instead of Part A only if all authors are U.S. Government employees and prepared the 
paper as part of their jobs. 

 
7. Authors whose work was performed under a U.S. Government contract but who are not Government employees are 
required to sign Part A (Copyright Assignment Form). However, item 2(c) of the form returns reproduction rights to the 
U.S. Government when required even though IOA copyright policy is in effect with respect to the re-use of material by 
the general public. 

 
 
 

Please return this signed form via email (pdf format) to support@ioa-pag.org or fax at 
+1 (916) 441-1063 
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